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1. Obrque rroJrolr(eHrrfl

1.1. Hacrosuee floloNeuue oflpeAenrer rleJrv, saraqv v nopqAoK opraHr,r3arluu
Aenonpol43BoAcrBa s MEY IO <,{ercrax rrrKoJra r.rcKyccrB) ropoAa fpeuruuncra(gzuree
YqpexreHne).

1.2. Hacrostqee IIoloNeHI4e pa3pa6orano B coorBercrBr4pr c (De.uepanurbrM 3aKoHou or 29.!2.2012
N 273-O3 "06 o6pasoBaHl4lr s Poccplftcrofi (De4ep&gvLr", Haquona-urHbrM craHAaproM PO |OCT P
7.0.97-2016 "CIacreua craHAaproB Iro un$opnraquu, 6u6ruroreqHoMy vr lr3AarenbcKoMy Aeny.
Opranra:aur{oHHo-pacnopflAprrenbHaq AoKyMeHTarIrs. Tpe6onanur x o$oprvrJreHr.rro AoKyMeHTon" (yrn.
llpurasou (De4epanrnofo areHTcrBa rro rexHr,rqecKoMy perynr4poBaHr.rrc v Merpononrr4 or 8 4exa6px
2016 r. N 2004-cr), flocranosreHr.reM focrolrcrara PO or 05.01.2004 N I "06 yrBep)KAeHr{r.r
ynu(puqr.rpoBaHHbx $opr ueprnunoft yvernoft AoKyMeHTaur4r4 rro y.{ery rpyAa H ero o[rarbr", ru.rcbMoM
Munucrepcrna o6pa:oBaHr4s Poccuficroft (Deaepauuv or 20.12.2000 N 03-51164 "O Mero4uuecrnx
peKoMeHAaIII4qx IIo pa6ore c AoKyMeHTaMr4 e o6ueo6pa3oBarenbHbrx yupex4enutx", YcrasoNa
Y.rpex4enur.

1.3. HenocpeAcrBeHHoe BeAeHI4e Aenonpor.{3BoAcrBa e YupexaeHur4 Bo3Jraraercr Ha ceKperapf, rr
(unu) corpyAHl4Ka, HtBHarIeHHoro orBercrBeHHbrM 3a BeAeHr4e Aenonpou3BoAcrBa (aalee
OreercreeHurtft :a Aenonpopl3eo4creo), rcoroprrft o6ecneqaeaer yqer pr [poxo)KAeHr.re AoKyr!{eHToB B

ycraHoBJIeHHBIe cpoKr4, uH$oprvrr4pyer pyKoBoAcrBo o cocrorHr4r4 Lrx ucrroJrHenlrq, ocyrlecrBJrrer
o3HaKOMJreHr.re COTpyAHT4KO B C HOpMaTr4BHbrMr.r AoKyMeHTaMLr.

1.4. OrsercrseHHrrft 3a renorpol43BorcrBo pyKoBoAcrByercs nucrp).Kupreff no AeJrorrpolr3BoAcrBy
pr AomKHoctroft uncrpyruuefi .

1.5. B KaHIIentpI4Ia YvpexleHI4f, Bce KoHBeprbr c nocryraroueft r<oppecnoHAeHuuefi (xpoue
KoHBeproB c Ha.qilLlcblo "rugHo") BcKpblBalorcr, npoBepf,ercfl HaJrnrrr4e BJrolr(eHHbrx B Hr,rx AoKyMeHToB,
npaBHnbHocTL AOCTaBKT,T I,I UeIOCTHOCTb KOHBepTOB.

1.6. Perucrpa\vu noAnexar Bce AoKyMeHTbr, rpe6yroruae yqera, r4crroJrHeHr4f,, r.rcrrojrb3oBaHr.rff B

cnpaBoqHblx ueJlqx, KaK uocrynziroulue r.r3 Apyr?rx oprauusaquft v or qacrubrx JrHrI, TaK vr

o6paryrouuecr B AeqrenbHocrr4 o6pa:onareJrbHofo f{pexAeHr.rs. He noAnexar perr{crparlrur
no3ApaBI4TeJIbHbIe IrI4cbMa, TeJrerpaMMbr, ilpr4rnaclrreJrbHbre 6urerrr, un(foprraaqufl. p.Jrfl, cBeAeHprr,
6yxranrepcKl4e AoKyMeHTbI [epBlrrrHoro yqera. .{lr nnx cocraBnsercr nepeqeHb Heperprcrpr.rpyeMbrx
AOKyr![eHTOB.

1.7. Perucrpaur4r AoKIMeHToB rrpou3BoAurcfl B AeHb Lrx nocrynneHr.rq.

1.8. Bce AoKIMeHTbI AonxHbI oSoprr,tnmrcr cBoeBpeMeHHo, qerKo, pas6op.rrano, 6es rroArrrlcroK,
noMapoK, BbI3bIBarouII4x coMHeHr.re B rrpaBr.{nbHocrr4 BHeceHHbrx AaHHbrx. llp" }rcnpaBJreHr.ru

AonyqeHHbx oruu6ot< n yve6no-[eAarorlrqecxoft AoKyMeHTaUur4 olru6oqHrre cJroBa raJrr4 qn$pu
3aqepKl4Balorcq raK, qro6rt MoxHo 6suro [porrecrb 3arrepKHyroe, a cBepxy n]ruryrc{ yroqHeHHLIe



AaHHbIe. Bce BHeceHHbIe ucnpaBJleHplq Ior)KHrr 6rnr oroBopeHbr r4 3aBepeHbr noArrr4crMr,r Jrlrq,
o$oprvrranurprx AoKWeHT.

1.9. llpu cMeHe pyKoBoAI{Terr Yupex4eHus. Aena trepeAiuorcr rro aKTy, roroprrfi noAfir.rcbrBaerct
6srnruuu r4 BHoBb Ha3HaqeHHbrM pyKoBoAprrenrMlr.

1.10. B AoKyMeHTax YqpeNleHuq AonxHbr xpaHr{rbcs raKx{e AoKyMeHTbr Bbrrrrecrorrrlr{x
opraHl43aUkrf4, B ToM qIrcJIe rIpLIKi{} f{pelHrenq o 3aKpenJreHprH sa Yupex4eHr.{eM coorBercrByrouefi
Teppr4ropr.rr4.

1.1 1. B .qenax AoJDKHrI xpaulITbct rarcKe axTbr r4 nporoKonbr npoBepox HaA3opHbrx opfaHoB, KHHfa

frera rpoBepoK rro ycraHoBlenHofi (foprrle.

1.12. B qen.f,x rIpaBHJIbHoro SopnrupoBaHr4s Aen yqpelc4envts, o6ecueqprsapqero 6ucrpuft norrcK
AOKyMeHTOB nO I,IX COAep)KAP.VTTO U BHAaM, rrpor{3BoArrrcq Kraccu$uxaqux AoKyr\,reHToB, Koropat
3aKpenntercs B HoMeHKnarype .qen - crrr4cKe HaprMeHoBauuit aery 3aBo.ur.rMbrx B Aenonpolr3BoAcrBe
YvpeN.ueru{q, c yKa3aHr4eM cpoKoB r.rx xpaHeHr.rr.

1.13. IOpra4uvecryro 3Haqr4Mocrb sneKrpoHHbrM AoKyMeHTaM
xnanuQuqupoBaHHa;{ 3neKTpoHHiur no.qrrrrcb.

fapaHTr4pyeT ycvneHHas

2. OpraHH3arrrroHHbre AoKyMeHTbr

2.1 . K opraHr.r3auuoHHbrM AoKyMeHTaM orHoctrTcq :

- Ycrae - AoKyMeHT, orpeAeJrrroqufi [paBa, $ynxqr.ru, crpyKTypy Yupexgenur;

- AoroBop c fIpeAI4TeJIeM, roroprrft olpeAen{er orHoureHr.rq MexAy ytrpeAr,rreireM vl

Yupex4enueu;

- rIoJIo)I(eHpIt o crpyKTypHbrx rroApa3AeneHprf,x u (u:nu) Suluanax [ptl prx laaJwrruv;

- AOIXHOCTHbIe I4HCTpyKUpru COTpyAHpTKOB - HopMarr.rBHbre AoKyMeHTbr, B KoTopbx orrpeAeneHbr

Slnrrqnu, rpaBa, o6xsaHnocrra, orBercrBeHHocrb pa6ornraxon Yupex4enprfl.) a rarcKe I{x
B3aprMooTH olneHl,r.f, B npoqecce AerTeJrbH ocTr4 ;

- cTpyKTypa vr urT urHag, qv cJreHHocrb coTpyAHHKoB ;

- rxTaTHog pacilucaHve;

- npaBl{na BHyrpeHHero rpyAoBoro pac[oprAKa - loxalrsuft Hopuarurnrrft aKT,
pernaMeHTllpyoquft IIoptAoK rrpHeMa r4 yBonbHeHur pa6orHuKoB, ocHoBHbre rrpaBa, o6sgaHHocru pr

orBercrBeHHocrb cropoH TpyAoBoro AoroBopa, pexorM pa6orrr, BpeMr orAbrxa, [pr4MeHreMbre K
pa6orHurarrl Mepbl nooupeHl{q 14 B3brcKalvts., a raKxe uHbre Borrpocbr peryirr.rpoBaHr.rrr rpy,{oBbrx
orrroruenrafi.

2.2. OpranI{3aIILIoHHbIe AoKyMeHTbr no.qJrexar ycraHosreHHofi Hwepaqur4 B coorBercrBrru c
yrBepxAeHnoft sorr,renxlarypofi len.

2.3. Bce opraHI43aIr?IoHHbIe JIoKiIJIbHbre aKTbr rrpr{Hr4Marorcfl Lr yrBepxAarorcs B coorBercrBr.rrr c
rroptrAKoM, yrB gpxAeHHrrNa Ycrasovr Yupex4eH r4q.



3. PacnopnAuTeJrbHbre AoKyMeHTbr

3.1. K pacnopflAr{TeJrbHbrM AoKyMeHTaM orHocrrcq:

3.1'1. flprarasrr - [paBoBble aKTbI, H3AaBaeMbre pyKoBoAHTeJreM Anr perueHr4s ocHoBHbrx 14

oneparl4BHbx BonpocoB, ueponpurraft, aonpocbn SnnaHcono-xosxftcreerrHoft AerreJrbHocrr.r
Y.rpexgenur.

3.1.1.1. Ilpur<a: Bcryilaer B cl{ny c MoMeHra ero ro.{fiucaHnq pyKoBoAr.rreJreM YvpeNlenvtfr, ecrLr B
reKcre He yKiBaHo Apyroro cpoKa. flonuucasusrft [pr{Ka3 perr4crpr{pyercr OrsercreeHHuM sa
Aenonpor.r3B0AcTBO.

3.I.I.2.llpuxa: oSopunrerct Ha 6ranxe YqpexleHr4r lr AoJrxeH r.rMerb cneAyroune peKBr,r3r.rrbr:
HA3BAHI4C BHAA AOKYMEHTA, AATY, HOMEP TIPI4KA3A, MCCTO U3TAH]1'fl,3AIOJIOBOK, TEKCT, NOAIII,ICb, BI.T3EI,
COTJIACOBAHI,IC.

3.1.1.3. flpuxasrr no ocHoBHofi AeqremHocrr{ $opuzpyrorcq orAerbHo or rrpr4Ka3oB no nuqHoMy
cocraBy (na:nauenne, repeMetqeHlre, yBoJrbHeHr4e corpyAHllxon) v or [pr4Ka:]oB 06 orrrycKax,
KOMaHALTpOBKaX r{ T.A.

3.L2.VlucrpyKur{u, B ToM rrr4cre:

- r4HcrpyKur{r tro noxapHofi 6esonacHocru r YupexAeHr4rd;

- I{HcrpyKuHq no oxpaHe rpyna npu npoBelienvpr MaccoBbrx Meporprr{rraft (nevepoB, yrpeHHr4KoB,
KOHrIeproB, secrunalefi, ronxypcor, xonsepenqufi, cJreroB, 6pefin-punroe u 4p.);

- pIHcrpyKIII4s IIo oxpaHe rpyAa rlpu ilepeBo:xe o6yuarouluxcq, BocnlrraHHr4KoB aBToMo6rurnrnr
TpaHcnopToM;

- I4HcrpyKIIut IIo MepaM noxapnofi 6esonacHocrr.r rpr4 pa6ore c oprrexHr4roft gll Bcex rpyrn
nomsonareleft;

- I'IHcrpyKIILIs o MepofipufrTr4flx ilo aHTuTeppopr4crr4qecrofi 6esouacHocrr.r pr 3arqr.rre 4ercft;

- r,rHcrpyKrluq o Mepax noxapnoft 6esonacHocrr4 B 3raHvtu yupeNaeurrfl, v Ha npzleraroqefi
reppr,rropr{u;

- Apyfr.re r4HcrpyKur{r.

3.2. PacnopqAlrrenbHbre AoKyMeHTbr noAJrexar ycraHoBneHuofi nylrepaurrr4 B coorBercrBr4u c
yrBepx,qeHHofi nouenKnarypofi Aen.

3.3. Bce pacnopr{AI4TeJlbHble iloKanbHble aKTLr rrpuHuMarorcr 14 yrBepxAarorcs B coorBercrBr.rrr c
rropf, AKoM, yrBepxreHnrn4 Ycrasorvr Yup eNl eHurs.

4. Vqe6Ho-rreAarorlrqecKas AoKyMeHTarIuq

K yre6no-neAafofr4qecrofi 4oxyrvreHTaur.r[ orHocsrcq
4.1. Jluqnrre Aena. Be4yrcr Ha Kaxroro o6yuaroqerocr c MoMeHTa rrocryrrneHrar n Yupex re1kre kr

AO ee oKoHqaHr4q.

4.2' Klacumrft xypHan - AoKyMeHr Anfr $rarcaunl.r pe3yrbraroB reKyrrlero KoHTpoJrr,
npoMexyroqsoft u uroroeofi arrecrarlr4r.r.



4.2.I. Klaccnue xypHanbl xpaHqrct B apxrrBe VqpeNlenut 5 ter.,3areM locneAHr.re Jrr.rcrbr c
o6qrrrau cBeAeHI{tMI'I n l4ToroBbrMr.r orIeHKaN4r4 r,r3brMarorcr, Soplrupyrorcr s orHy KHprry
coorBercrBlroqero yre6noro roAa, Koropaq xpaHrcrcs 25 tet.

4.2.2. Klaccsrtft xypHan rloABepraercq [poBepKe co cropoHbr aAMr.rHr,rcrparlr4r4 B TeqeHr,re roAa He
MeHee 4 paz. flprE Hanurrl4l4 3aMer{aunfi, uttu flpeAnoxeHuit co cropoHbr npoBepsrouero rpe6yercr
ycTpaHr{Tb r4x B TeqeHlre HeAenr4.

4.4, Kgura yr{era BbrAaqr4 cBtrAerenbcre o6 oKoHqaHur4 rrrKoJrbr. BeAercq B coorBercrBrrr4 c
ycraHoBneHHbrMr.r rpe6onaH n flMpr u no ycraHoBle s Hofi Soprrae.

4'5. Knraru [poroKoJloB rleAaforr4qecKoro coBera, ilporoKonoe o6uero co6panur rpyAoBoro
KOJTJIOKTI'IBa. Pacnolarzlrorct B Aenax B xpoHonor[qecKoM nopflAKe rro HoMepaM B [peAenax yre6noro
fo.rla.

5. IlnrfopnaaqrroHno-crpaBorrHaq AoKyMeHTauus

5.1. K rEn$opuaql4oHHo-cnpaBoqHbrM AoKyMeHTaM orHoc.r{Tcs pa3nr.rrrnbre nporoKonbr, rrJraHbr,
orrlerbl, cnpaBKv, aKTbI' AoKJIaAHbIe v o6rgcnureJlbHLle 3arlllcKrr, III4cbMa, TenerpaMMbl u
rele$oHorpaN4Mbr, AofoBopbr, TpyAoBbre cofJrarxeHr4s, KoHTpaKTbr r4 rp.

5'2. llucrua o$oplrntlorct Ha 6laurax, BKJrloqaror s ce6s cJreAyroquft coc:ras peKBr.r3r.rroB:
HauMeHoBaHrae Yupex4eHr4q,.4ary, IaHAeKc, ccblJrry Ha r,rHAeKc v rary BxoAstuefo IoKyr!{eHTa, arpecara,
pe3onIoIII4IO pyKOBOACTBa, 3afoJIoBoK K TeKCTy, TeKCT, OTMerKy o Huruquu lpprnoxeHr,rr, no.4r[rcb,
orMerKy o6 ncIIoJIHI{TeJIe, orMerKy o6 r4cno:rHeHprr4 Lr HalpaBneHlrr4 B AeJro, vlermu$uxarop
gnerTpoHHoft xonuu AoKyMeHra.

5.3. Cnpanxa - AoKy!{eHr, coAepxarquft orLrcaHae u (um) noArBepxAenne $arron, co6rrrr.rft,
pe3ynbTaToB oUeHOqHbX 14 KOHTpOJrbHbrx flpoueAyp.

5.4' .{orcnaaHaq 3a[plcKa - AoKyMeHr, aApecosaHHrrft pyKoBoAr,rreJrro u ltr$opuup),rorrlr4ft efo o
cJIoxI'IBIIreitcx cutyaguu, I4MOBIITeM Mecro sBIreHr4Lr LrJru $arre BbrrroJrHeHgoff pa6orsl, a raKpe
coAepxarqnft nrrnoAu Lr [peAnoxeHr4{ co craBr.rreJrr.

5.5. o6rqcHnTerbHaq 3anl4cKa - .qoKla4egT, roqcHqroruufi co.uepxaHlre orAenbHbrx uoroxesprfi
ocHoBHofo AoKylIeHTa ulu o6tscHqlouzfi ilpnqr,rHbr xaroro-lu6o co6rlruq, Qaxra, locrynKa.

5.6. lIporoKoJIbI xoHQepenqufi, po4ureJrbcKt4x colpauuit, KoMlrreroB u Ap. Serrcrrpyror npoueccbr
npr.{MeHeHr4s ylpaBneHqecKr.rx peurerinfi o6pasorareJrbHoro yqpexAeHprs.n cauru perreHr.rr.

6. 3an.troqnreJrbHbte rroJro)KeHr.rfl

6.1' Hacroquee floloxesue Bcryrraer B cr4ny c MoMeHTa rroAnvoaHr.rr pyKoBoArdreneM
Y.{peNleHr4fl coorBercrByrouero [pr.rKa3a.

6.2. Hacrosqee lloloxeHue pa3Merlaercr Anfl o3HaKoMreHr.rq Ha o0zqua.nrnou caftre
VupeN4enuq B AecqrlaAHesHsrft cpoK nocne BcrynneHpr fl, B cL4Jry.

6.3. Cpor Aeficrszq floloxenur - Ao BHeceHr,rq u3nrenenuft.


